<Insert health service/RACF name>

Documentation of Credentialling process for Medical Practitioners     

in public sector Residential Aged Care Facilities 
This form should be completed by Residential Aged Care Facilities to document the credentialling of Medical Practitioners attending residents. Refer to your organisation’s policies to determine who has responsibility for credentialling processes.  
On completion a copy should be kept on file. 
Currency of medical registration should be checked annually.
Name of Medical Practitioner 

Surname …………………………………………………… First name………………………………………………
1. Is this doctor credentialled to provide acute services in the health service that governs the RACF? (Check to ensure scope of practice includes RACF). 
( Yes – confirmed with the Director of Medical Services 
      (credentialling complete – sign form and keep a copy on file)
( No – verify identity and registration as outlined below
2. Verification of doctor’s identity - photo ID sighted:
( Driver’s Licence (record number) ____________________________ or

( Other ID used for verification (record details) ___________________
3. Verification of doctor’s medical registration on the Medical Board of Australia website http://www.medicalboard.gov.au/
( Registration is current and unrestricted
( Registration has restrictions to practice – inform <facility manager or Director of Medical Services or Chief Executive Officer (CEO)> and refer to organisation’s policy
( Registration is suspended or cancelled – inform <facility manager or Director of Medical Services or CEO> and refer to organisation’s policy
The medical board website is easy to navigate:

a. Go to http://www.ahpra.gov.au/Registration/Registers-of-Practitioners.aspx
b. Type the name of the Medical Practitioner into the search field. 
c. Click on the doctor’s name and the doctor’s registration details will appear.

d. Print screen and file a copy with this form.
Verification completed by designated RACF staff member:
Name ………………………………………....……………..   Position ……………………………………………
Signature ……………………………………………………    Date ……………………………………….........
An excellent resource for working with your medical practitioners is the               RACGP “Silver Book” (Medical Care of Older Persons in Residential Aged Care Facilities) available at: http://www.racgp.org.au/guidelines/silverbook
